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Risk Assessment COVID re 31 October 2021 

 Coronavirus (COVID-19) RISK ASSESSMENT 
(Updated following guidance published 27 September 2021) 

 
Introduction 
 
The UK Government has pledged to keep schools open so as to provide “a full educational 
experience for children”. The core obligation to ensure “so far as is reasonably practicable the health, 
safety and welfare of employees and the safety of non-employees” remains as does the obligation to 
risk assess and implement relevant control measures. 
  
This Risk Assessment aims to set out the risks associated with operating Abbot’s Hill School following 
Step 4 of the government’s covid-19 roadmap. We aim to continue to minimise these risks associated 
with transmission of the virus in the school community.   
 
In writing this risk assessment, we have followed the latest government guidance published on 27 
September 2021 which states that Senior School pupils and staff should continue to test twice weekly 
at home until further notice.  
 
There is no need for primary age pupils (those in year 6 and below) to test twice a week. 
  
At Abbot’s Hill, we wish to ensure as normal a return to operations as possible. Nevertheless, the risk 
of contracting Covid-19 remains, not least for our pupils who remain unvaccinated and we know that 
levels of Covid infection circulating in the community are higher than at this time last year and very 
much wish to reduce the risk of further disruption to learning caused by closure due to an outbreak. 
We are reassured that many of our staff have taken up the offer of a vaccination.  While we have 
collapsed bubbles and reinstated all normal school activities, our main aim in reopening is to reassure 
all of our community that we do so with an appropriate amount of caution. Some staff – and pupils 
(and parents) will be more anxious than others. We are continuing with the following measures: 
 

- Staggered drop off and pick up with no parents on site at these times (apart from in our 
Nursery where masks are worn by parents) 

- One-way systems around the school 
- Enhanced cleaning 
- Regular hand-washing and sanitising of hands 
- Additional dining space with diners spaced apart (6 to a table) 
- Utilising large, well-ventilated spaces for assemblies and other large gatherings to ensure 

adequate spacing 
- Continuing to utilise remote meeting technology where this is preferred 

 
Whilst face coverings are no longer recommended for pupils or staff, either in classrooms or in 
communal areas, worn properly they remain the single most effective protection against Covid-19 
alongside adequate ventilation, especially in crowded spaces. We will therefore continue to expect the 
use of face coverings for all staff and senior pupils while moving around the school (indoors) so that to 
protect ourselves and each other. Specifically, we will strongly advise that face masks be worn as 
follows unless exemptions apply: 
 

- By staff in communal spaces (offices, staff rooms, meeting rooms) where windows/doors 
cannot be opened to improve ventilation  

- By staff as they walk around the school and upon entering someone else’s room/office space 
- By senior pupils as they walk around the school (indoors) 
- By pupils in the common rooms because of the nature of the way the pupils will mix in these 

spaces (ie in close proximity and without seating plans) 
- By all visitors to the site who are inside buildings including parents, workmen and colleagues 
- On school buses by pupils, chaperones and drivers 
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The wearing of masks will be continually monitored in line with government guidance. Like in the 
winter of 2020-21, we recognise that as the temperature falls, pupils and staff may be less inclined to 
open windows and doors. We will continue to stress the importance of ensuring good ventilation and 
ensure that sensible measures are taken - for example the wearing of appropriate clothing (additional 
layers) - as necessary. 
 
All parents may continue to access wraparound and co-curricular provision as previously advised, 
without any restrictions on the reasons for which they may attend. 
 
From 16 August 2021, education settings will no longer be expected to undertake contact tracing and 
children under the age of 18 years’ old will no longer be required to self-isolate if they are contacted 
by NHS Test and Trace as a “close contact” of a positive covid-19 case. Instead, children will be 
advised to take a PCR test. The school may be contacted by NHS Test and Trace to assist with 
contact tracing. Seating plans and club lists will be kept up to date to assist with this process and will 
be held in the Main School Office. 
 
All of the above will remain under review, and if at any stage the school is deemed high risk owing to 
an outbreak or if circumstances change locally or regionally, then additional measures may be put into 
place by the school and/or local health authority. These measures may include mandatory 
reinstatement of masks, moving to remote learning or reinstating bubbles. To this end, the school has 
prepared a Covid management plan which will come into effect in the event of an upsurge in cases. 
 
According to the latest guidance, we must report cases once a certain critical threshold is reached. 
This threshold is: 

- 5 pupils or staff who are likely to have mixed closely and who test positive for Covid-19 within 
a 10 day period OR 

- 10% of pupils or staff who are likely to have mixed closely and who test positive for Covid-19 
within a 10 day period. 
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THE RISKS BELOW ALL HAVE THE POTENTIAL FOR SERIOUS OUTCOMES. 

THEREFORE, INDIVIDUAL RISK RATINGS HAVE NOT BEEN LISTED BELOW. 

Overall Risk Assessment in the COVID-19 Environment 

 Hazard Control measures 
Further action 

needed 

A  

Safeguarding policy and procedures not 
updated and / or staff and pupils not 
feeling safe.  

Safeguarding policy updated by 

Deputy Head Pastoral as 

necessary. Regular safeguarding 

training for staff, including in 

January 2021 INSET. 

 

B  

Government advice not being regularly 
accessed, assessed, recorded and 
applied. 

Daily gov.uk update emails 

received by Exec and acted 

upon as necessary. 

 

C  

Staff and parents do not know or 
understand the ‘system of controls’ and 
how they are applied. 

Risk Assessment will be shared 
with staff and parents by 1 
November 2021 
 

 

D  

Changes not regularly communicated to 
staff, their unions, pupils, parents and 
governors  

Regular communication using 
SchoolPost/email from Head, 
Senior Deputy Head and Head 
of Prep to staff, pupils, parents 
and governors regarding 
changes. 

Continued 
communication. 

E  

Changes to assessments, procedures 
and other important matters not 
reviewed by Governors 

Governors kept regularly 
informed, as necessary, by Head 
and Bursar to ensure thorough 
review, as necessary. 
Health & Safety Governor and 
Chair of Governors review all 
major changes before 
recommending updated 
documents to full Board. 
This Risk Assessment was 
reviewed by Jill Myers (H&S 
Committee Governor) and the 
Chair of Governors on behalf of 
the Governing Board by 31 
October 2021 

 

F  

Insurers and / or brokers not updated 
with school’s amended plans  

Bursar sent insurers a copy of 

this risk assessment on 1 

November 2021. 

 

G  
Secretary of State has a statutory power 
to order schools remain open not 
understood 

The Exec understands this 

statutory power. 

 

H  

No liaison with local authority and health 
protection team over testing. 

Qualified School Nurses 

employed by school who liaise 

with external bodies as 

necessary. 
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I  

Insufficient systems and staff to support 
testing and contact tracers. 

Systems in place to quickly 

identify close contacts if 

necessary. However, from 19 

July 2021, contact tracing will be 

handled by NHS Test and Trace. 

The school will only need to 

trace close contacts in 

exceptional circumstances if 

advised to do so by NHS Test 

and Trace. 

Nurses and Healthcare Assistant 

in charge of testing, overseen by 

Deputy Head Pastoral. The 

testing will continue until the end 

of September 2021 at which 

point it will be reviewed. 

All staff absences alerted to 

Exec to enable forward planning. 

 

J  

Testing activities insufficient to provide 
reassurance including feedback and 
Q&A. 

Parents and staff were sent a 

copy of this Risk Assessment by 

1 November 2021 to explain 

when and how often testing will 

be required: 

Pupils below Year 7 will not need 

to test.  

Pupils and staff will continue 

twice-weekly testing until further 

notice in line with government 

guidance. 

All staff will need to continue to 

test twice-weekly in line with 

government guidance. 

 

 

 

 

 

 

 

 

K  

DfE advice to keep groups separate (in 
“bubbles”) not being fully implemented 
where appropriate. 

In line with the latest guidance, 

we have collapsed bubbles and 

will operate the school normally 

alongside the precautionary 

measures stated in the 

introduction to this RA. 

Bubbles will only be reintroduced 

if an outbreak occurs and more 

stringent processes are needed. 

 

L  

Each group’s (“Bubble’) health not 
properly analysed and risk assessed to 
consider switching to remote learning. 
 

N/A – bubbles will no longer 

apply. 
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M  

The definitions of “close contact” and the 
trigger for a pupil/staff to self-isolate not 
understood. 

School Nurses (and Exec) keep 

up to date with government 

advice, including definitions. 

Since the 19 July 2021, the onus 
has been on NHS Test & Trace, 
and not the school / nursery, to 
inform individuals to self-isolate. 
However, any symptomatic 
person must self-isolate and 
book a PCR test. Anyone 
returning a positive PCR or 
Lateral Flow test must self-
isolate in accordance with the 
latest guidance. 
 

 

N  

Record of names of pupils / staff in their 
groups / bubbles, locations visited, 
seating arrangements (via App / 
spreadsheet etc) not updated on a 
regular basis. 

Senior Leadership Teams keep 

a record of locations and 

timetables of individuals.  

Staff sent seating plans to PA to 

Deputy Heads (Senior School) 

and to PA to Prep SLT (Prep 

School) by Fri 17 Sept 2021.  

Club lists were confirmed to the 

Database Manager by Fri 17 

Sept 2021. 

From 19 July 2021, NHS Test & 

Trace have been responsible for 

contact tracing. 

 

O  

Insufficient information to identify close 
contacts of symptomatic individuals and 
support contract tracing. 

Senior Leadership Teams keep 

a record of locations and 

timetables of individuals in the 

care of the PA to the Deputy 

Heads and the PA to the Prep 

Leadership team. Any changes 

to timetables will be updated by 

the Director of Studies/Dep Head 

of the Prep School and on 

SchoolBase by the Database 

Manager. 

Since 19 July 2021, NHS Test & 

Trace have been responsible for 

contact tracing but the school will 

hold the necessary information 

to advise the NHS test and trace 

team if required. 

 

P  
No contingency plans for self-isolation of 
individuals, groups, multiple pupils and 
or staff. 

Any staff needing to self-isolate 

will be covered by other staff. If 

significant numbers of staff have 
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to self-isolate, classes may need 

to be taught remotely. This 

would be a last-resort. 

Where a pupil or pupils need to 

self-isolate, remote learning will 

take place. 

Q  

Insufficient preparation (letters, 
Whatsapp etc) to communicate with 
parents, carers, staff and pupils in case 
of infection and groups needing to self-
isolate. 

Multiple communication 

channels are available including 

SchoolPost, MySchoolPortal and 

Re-ConnectED. 

Clear guidance was sent to 

parents at the start of the 

Autumn term 2021. This updated 

Risk Assessment will be sent to 

them no later than 1 November 

2021. 

 

R  

Insufficient consideration to minimising 
contact and maximising distance 
between all those in school where ever 
possible. 

Social distancing is no longer 

mandatory as a preventative 

measure. However, the school 

will advise caution and take 

sensible steps to plan the use of 

space: 

Remote meeting technology will 

be used to avoid meeting in 

crowded spaces for staff 

briefings  

To assist with any required 

contact tracing, staff will send 

seating plans to PA to Deputy 

Heads (Senior School) and to 

PA to Prep SLT (Prep School). 

Club lists were confirmed to the 

Database Manager by Fri 17 

Sept 2021. 

Assemblies were allowed to 

resume from the Autumn Term 

2021 with pupils seated in the 

Sports Hall/St Nick’s Hall in their 

Year groups as per normal 

practice and with the doors open 

for ventilation.  

Mixing at lunch is also allowed. 

We will put two tables together 

so some distance is 

maintained with 6 to a table.  
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Common rooms will be open and 

ventilated but pupils must wear 

masks in them because they will 

mix in close confines and without 

assigned seating. 

Plastic screens will be kept on 

Main Reception and in offices 

where staff cannot socially 

distance. These alone do not 

mitigate risk but are a useful 

reminder to act with caution both 

for staff and visitors. 

Doors/windows will be propped 

open where possible to aid 

ventilation in these areas and the 

wearing of masks will be strongly 

advised. 

All of the above will be kept 

under constant review by Exec. 

S  

Social Distancing (SD), hygiene and 
ventilation rules not sufficiently robust, 
understood, communicated, applied or 
checked. 

Where any poorly ventilated area 

is identified, then a CO² monitor 

will be used in order to look at 

the air flow in these areas (The 

school has four available for 

such use) 

 

 

T  

SD rules and safety precautions for 
activities (play, games, drama, music) 
not understood or adhered to? 

Although these precautions will 

no longer be required from 19 

July 2021 unless an outbreak 

occurs, teachers will continue to 

wipe down equipment after use. 

Singing will also be allowed to 

resume including choirs across 

year groups but the staff leading 

these activities will ensure a 

well-ventilated space is used. 

The Assistant Head Co-

Curricular will ensure the advice 

is applied. 

 

U  

Unsuitable enhanced cleaning regime, 
not regularly re-assessed or revised for 
high-risk areas such as toilets, door 
handles, keypads, switches, hand rails 
and frequently used hard surfaces. 

A robust cleaning regime under 

direction of Domestic Bursar will 

continue to operate. 

Domestic Bursar to ensure 

frequently touched surfaces are 

wiped down twice a day during 

term time. 
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V  
High-risk areas not being regularly 
monitored for hygiene. 

Areas regularly monitored by 

Domestic Bursar and her team. 

 

W  

Contract providers and services 
suspended or unable to attend school. 

All visitors will be allowed back 

onto site from 1 Sept 2021 

unless an outbreak occurs, in 

which case more stringent 

measures may be introduced. 

We will require visitors to wear 

masks when indoors unless they 

are invited by the member of 

staff they are meeting to remove 

them. 

 

X  

Access to school not controlled 
effectively and visitor (if allowed) details 
not recorded. 

Hand sanitiser will remain in 

place on Main Reception and 

good hygiene will continue to be 

encouraged. 

 

Y  

Insufficient supplies of hygiene materials 
and not readily available, suitably stored 
or located. 

A steady stock is available via 

the Domestic Bursar who 

monitors this to ensure the 

school does not run out. 

 

Z  

Inadequate contingency plans for 
changes to school operation: local or 
national lockdown, re-closing, loss of 
catering or teachers? 

Remote teaching is already set 

up and ready to operate if 

necessary. 

Packed lunches would replace 

catering if catering team all 

required to self-isolate. 

 

 

 Risk Assessment for COVID-19 On Site & 
Home Testing for LFD Test & Onsite 
Vaccinations 
 

 

 
Hazard Control Measures 

Further Action 
Required 

1  Explanatory Test and Trace 
letters / emails not sent to 
parents / pupils, staff and 
governors. 

Clear guidance was sent to parents at the start of 

the Autumn term 2021. This Risk Assessment will 

be sent to them no later than 1 November 2021  

 

2  No school “COVID-19 
Testing Privacy statement”. 

New Privacy Notice statement sent in the Head’s 

August letter and copy on MySchoolPortal 

(“MSP”). 

 

3   “COVID-19 Testing Privacy 
statement” not 
communicated to staff, 
parents, pupils and 
governors. 

See above  
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4  Those that have had “close 
contact” with someone 
tested positive for COVID-19 
do not know the procedures 
for self-isolating. 

Clear guidance was sent to parents at the start of 

the Autumn term 2021. This Risk Assessment will 

be sent to them no later than 1 November 2021. 

For clarity, neither children under the age of 18 nor 

those double-vaccinated will be required to self-

isolate from 16 August 2021 if contacted by NHS 

Test and Trace.  

 

5  Age-appropriate consent 
statement for testing (under 
/ over 16) not properly 
competed. 

New consent statements were sent prior to the 

Autumn Term 2021 starting and pupils will bring 

them for their first test appointment before term 

starts. These were held by the PA to the Deputy 

Heads. Anyone who is exempt (for example, who 

has a ‘covid pass’ due to a positive test in the 

preceding 90 days) was asked to contact the 

Senior Deputy Head by email by Friday 3 Sept. 

 

6  Test instruction posters, 
booklets, FAQ and briefings 
not readily available and 
apparent.  

Deputy Head Pastoral to ensure an updated leaflet 
is available on My School Portal. 

 

7  Tests not supervised or 
conducted by trained staff. 
 

Fully trained team overseen by the School Nurses 
and Healthcare Assistant will supervise the pre-
Autumn Term tests.  
 
All other tests will be carried out at home.  Senior 
School pupils and all staff are issued with a 
sufficient stock of Home Testing kits on a rolling 
basis which are ordered by the School Nurse. For 
the time being, testing continues as prescribed. 
 

 

8  Those tested positive not 
waiting for a Polymerase 
Chain Reaction (PCR) test 
and self-isolating? 

Staff and pupils (via their parents) must report 
their result to NHS Test and Trace as soon as the 
test is completed either online or by telephone as 
per the instructions in the home test kit.  
 
In the interests of health and safety and in line with 
the school’s risk assessment, we ask that all 
pupils and staff continue to administer twice 
weekly Lateral Flow tests to ensure that everyone 
is kept safe until further notice. 
Anyone not intending to take one must speak to 
the Senior Deputy Head (senior staff and pupils), 
Head of Prep (prep staff) and Bursar (support 
staff) before returning to work so any additional 
risks can be assessed. 
 
In line with government guidance, the school 
strongly encourages staff to take up the 
vaccination when offered to them.  
 
The same applies to any pupil aged 12-17 who 
were offered a first dose of a COVID-19 vaccine 
during the Government vaccine roll-out in schools 
on 4 October 2021 to give them protection.. 
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9  Pupils unable to access 
vaccinations 

Vaccinations were offered in the School 
on 4 October 2021 by the NHS. Parents 
and pupils were advised accordingly. 
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Pupils, Parent and Staff –  

Risk Assessment in the COVID-19 Environment 

 Hazard Control Measures 
Further Action 

Required 

1  Communication channels not working 
and not reviewed. (Email, text, facebook 
etc). 

SchoolPost, SMS, email, SchoolBase 

and telephone communication are all 

used as required. 

 

2  Staff, parents and pupils returning to 
school not provided or updated with full 
induction process or aware of changes 
and potential hazards. 
 

Clear guidance was sent to parents 

at the start of the Autumn term 2021. 

The Risk Assessment will be sent to 

them no later than 1 November 2021. 

Staff will receive an email outlining 

the Head’s expectations on Thursday 

October 28 2021 which will be 

followed by the Risk Assessments, 

as updated from time to time. 

 

3  Lack of a robust feedback and reply 
system to ensure best practice and two-
way communications for pupils, parents, 
staff and governors 

If the school returns to remote 

learning then parents, pupils and 

staff will be asked to complete 

surveys via google form on a regular 

basis.  

The Chair of Governors has a weekly 

meeting with the Bursar. The Chair 

also speaks to the Head at least 

once a week. 

Open discussions are held in staff 

meetings and with line managers. 

 

4  No Governor and / or SLT member for 
school / department responsible for 
COVID-19 matters.  Governor / SLT 
members’ contact details not known and 
not on call. 

The Chair of Governors, Janet Mark, 

has regular update meetings with the 

Head and Bursar. 

The Health and Safety (“H&S”) 

governor (Jill Myers) is also kept 

informed, as necessary. 

In line with DfE guidance, an H&S 

representative (HR Manager) has 

been instated. 

Should the school need to take 

further, preventative action, the Head 

(or in her absence, the Bursar as 

Clerk to the Governors) will update 

the Chair of Governors of the 

intended plan of action. 
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5  No school representative identified to 
liaise with local authorities and local 
health protection team.  

School Nurses liaise with external 

bodies, as appropriate and required. 

 

6  No plan to inform local health protection 
team if two or more confirmed cases 
within 10 days or there is an overall rise 
in sickness absence. 

School Nurses phone health 

protection team to inform of positive 

cases. 

 

7  No system to communicate with staff 
who are unable or have not returned to 
school for fear of infection. 

SchoolPost, text messages, phone 

calls and email are all available. 

 

8  Lack of mechanism for parents of pupils 
with significant risk factors to discuss 
concerns and provide reassurance of the 
measures put in place to reduce the risk 
in school.  

Parents are encouraged to contact 

Form Tutors, School Nurses and 

Deputy Head Pastoral, as necessary. 

 

9  No staff, pupil and / or parent health 
declaration implemented or recorded. 

Staff and pupil health details 

recorded confidentially on 

SchoolBase. 

 

10  Lack of knowledge of where pupils / staff 
have travelled from (other than home 
and school) on holiday or at weekends.  

Staff, parents and pupils have been 

asked to abide by government road 

map. We expect them to follow up to 

date government guidance at all 

times. The school will take further 

action if the health and safety of the 

school community is brought into 

question. 

The Senior Deputy Head reminded 
parents and staff in a letter dated 15 
October 2021 that any holidays they 
take will need to bear in mind the 
associated restrictions and should 
not impact on teaching time. 
However, if any pupils cannot return 
to the UK owing to a change in FCO 
guidance, the school will offer remote 
learning. The impact of any staff 
being in that situation will be 
assessed on an individual basis and 
plans drawn up accordingly. 
 
The government removed all legal 
limits on social contact from 19 July 
2021 but the school still urges 
caution and common sense. 
 

 

11  Insufficient information on where pupils, 
staff and visitors have been located in 
school including the make-up of bubbles 
and activity groups. 

Bubbles  no longer existed from 19 

July 2021: unless re-introduced by 

the school, or local or national Health 

Authority we will continue to operate 

normally and will monitor local and 

national advice and our own setting 

with vigilance. To assist with any 
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required contact tracing, staff will 

send seating plans to PA to Deputy 

Heads (Senior School) and to PA to 

Prep SLT (Prep School). 

Club lists were confirmed to the 

Database Manager by Fri 17 Sept 

2021. 

12  Staff, parents and pupils not self-
isolating after holiday and work visits (for 
2 weeks?) to non-government agreed 
countries. 

See section 10 above. 

 

 

13  Lack of robust rules for hygiene 
standards for staff and pupils – and 
failure to adequately enforce standards 

Robust rules in place under direction 

of Domestic Bursar. 

 

14  Class and activity rooms not properly 
and regularly ventilated with fresh air. 

All staff instructed to keep rooms 

ventilated. 

 

15  Staff not trained or regularly updated in 
COVID-19 symptoms, social distancing 
and how these rules apply to teaching? 

All staff kept updated with relevant 

information by the Head. A reminder 

of these procedures was given during 

staff INSET on Wednesday 1 

September and will be re-issued by 

Monday 1 November 2021. 

 

16  At drop-off and pick-up parents not 
complying with social distancing policy 
outside gates and entrances.  

Parents continue to remain outside 

the school grounds for pick up and 

drop off. The exception is for our 

Nursery and those procedures are 

outlined in the Nursery-specific RA. 

Staggered drop-offs and pick-ups are 

still in place which ease traffic flow 

and congestion. 

 

17  Transit spaces (corridors), social zones 
(car parks, common rooms, 
playgrounds) do not support SD.  

The school will continue to maintain 

the current one-way systems in the 

school : staggered drop-offs and 

pick-ups are still in place. 

Mixing at lunch is also allowed. We 

will put two tables together so some 

distance is maintained with 6 to a 

table.  

Common rooms will be open and 

ventilated but pupils must wear 

masks in them. 

Plastic screens will be kept on Main 

Reception and in offices where staff 

cannot socially distance. These alone 

do not mitigate risk but are a useful 

reminder to act with caution both for 
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staff and visitors. Doors/windows will 

be propped open where possible to 

aid ventilation in these areas. 

18  Learning and recreational spaces not de-
conflicted or configured to SD rules for 
different groups or bubbles. 

Bubbles are not in operation and so 

outdoor spaces are used as normal.  

 

19  Little consideration of different age 
groups in timetabling, length of the 
school day and exposure to other age 
groups. 

Bubbles were no longer required 

from 19 July 2021; the Director of 

Studies has provided the Domestic 

Bursar with a timetable detailing 

rooms which need cleaning when 

Prep & Senior pupils have used the 

same space/room. 

 

20  No system in place to deal with 
bereavements, trauma, anxiety, stress, 
behavioural and sleep issues. 

All parents and children that are 

reaching out to discuss any 

bereavements, trauma anxiety and 

behavioural issues are supported in 

the usual way (but by Zoom with 

parents), with regular one to one 

meetings and small group provision 

offered by the School Counsellor, 

Pastoral Manager, School Nurses, 

Deputy Head Pastoral or SENDCo. 

HoYs and Phase Leaders are 

monitoring. 

 

21  Strategy to keep children safe online not 
re-assessed and insufficient 
consideration of supervising access to 
the internet, checking apps, websites 
and search results etc 

If we return to online learning then 

updated information would be posted 

on My School Portal and parents 

would be written to. Guidance is also 

covered in the Acceptable Use 

Agreement (“AUA”) and in our 

Safeguarding Policy. 

Updated Risk Assessment will be 

sent to all staff and parents by the 

Senior Deputy Head by 1 November 

2021. 

 

 

Pupil and Staff –  

Safety Risk Assessment in the COVID-19 Environment 

 Hazard Control Measures 
Further Action 

Required 

1  Lack of review, update or sharing of 
safeguarding, code or practice, and staff 
handbook policies. 

All updates are shared by email with 

staff to make them aware if any 

changes are made. 
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2  INSET does / did not reflect required 
training for COVID-19 related 
procedures, safeguarding, H&S, well-
being etc  

Amended Risk Assessment sent to 

staff by 1 November 2021. 

 

3  Staff have insufficient instruction and 
training on identifying and supporting 
vulnerable pupils, parents and other 
staff. 

Strong pastoral team in place which 

identifies any issues, as necessary, 

under the direction of the Deputy 

Head Pastoral. 

 

4  DSL and ADSL not easily contacted and 
their contact information not known to all. 

DSL and ADSL contact information 

easily obtained from Safeguarding 

Policy and/or School Office.  

 

5  No COVID-19 specific policy that 
includes medical responses, SD, 
teaching, socialising, feeding, hydration, 
well-being etc. 

School Nurses reviewed the 

Infection Control Policy (summer 

2021) and it was sent to parents 

before the start of the Autumn Term 

2021.   

 

6  Revised fire drills, registers, routes and 
assembly points not rehearsed (to 
ensure where safe to include SD) 

Revised fire drills took place in 

Autumn Term 2020, Spring and 

Summer Terms 2021 which included 

social distancing measures.  

However, social distancing no longer 

required from 19 July 2021 so 

normal drill procedures resumed 

from 19 July 2021. 

 

7  Needs of each age group and class not 
considered discretely in terms of 
support, activities and facilities.  

Careful adjustments have been 

made according to age and need. 

 

8  Staff moving between classes and year 
groups not maintaining distance from 
pupils and other staff (ideally 2m 
between adults)  

Social distancing is no longer 

required from 19 July 2021 but we 

will maintain the one-way systems 

and a socially distanced lunch 

queue. 

Mixing at lunch is also allowed. We 

will put two tables together so some 

distance is maintained with 6 to a 

table.  

 

 

 

9  Staff and pupils (where applicable) not 
wearing face coverings (if required) 
whilst moving between classrooms or 
activities. 

Clear guidance was sent to parents 

at the start of the Autumn term 2021. 

The Risk Assessment will be sent to 

them no later than 1 November 

2021. Staff will receive an email 

outlining the Head’s expectations on 

Thursday 28 October followed by the 

Risk Assessment, as updated from 

time to time. 
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10  Roles conducive to home working and 
therefore helping to reduce infection 
(e.g. some administrative roles) not 
identified. 

There is a long-standing requirement 
for employers to put in place 
measures to ensure workplace 
safety where a significant health and 
safety risk is identified for a new or 
expectant mother. 

Some pregnant workers will be at 
greater risk of severe illness from 
coronavirus. Employers will need to 
take this into account in their risk 
assessment. This is overseen by the 
HR Manager in conjunction with the 
Domestic Bursar who arranges risk 
assessments for all pregnant staff as 
a matter of course. 

If the school cannot put the 
necessary control measures in 
place, such as adjustments to the job 
or working from home, the school will 
suspend the pregnant worker on 
paid leave. This is in line with normal 
requirements under regulation 16(3) 
of the Management of Health and 
Safety at Work Regulations 1999. 

 

11  The “ideal” of adults maintaining 2m 
distance from each other, and from 
pupils not realised or insufficient 
mitigating measures.  

Whilst social distancing is no longer 
required, we proceed with caution 
and are continuing with the following 
measures: 
 

- Staggered drop off and pick 
up with no parents on site at 
these times (apart from in 
our Nursery where masks 
are worn by parents) 

- One-way systems around 
the school 

- Enhanced cleaning 
- Regular hand-washing and 

sanitising of hands 
- Additional dining space with 

diners spaced apart (6 to a 
table) 

- Utilising large, well-ventilated 
spaces for assemblies and 
other large gatherings to 
ensure adequate spacing 

- Continuing to utilise remote 
meeting technology where 
this is preferred 

- Nursery parents allowed to 
drop off on site. Only one 
parent in the room at any 
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given time (Parents are 
requested to wear masks 

 
All staff will be reminded to exercise 

caution, to ensure working spaces 

and social meetings are in well-

ventilated rooms with adequate 

spacing. 

12  Distinct and consistent groups or 
‘bubbles’ not maintained or separated 
and so, in the event of a positive case, 
difficult to identify those who may need 
to self-isolate or daily test. 

Distinct and consistent groups 

maintained in bubbles are no longer 

required from Step 4 on 19 July 

2021. 

In line with the roadmap, schools 
could resume educational day visits 
from 12 April 2021. From the start of 
the new school term (autumn 2021), 
schools have been able to go on 
international visits that have 
previously been deferred or 
postponed and organise new 
international visits for the future. 

Schools must be aware that the 
travel list (and broader international 
travel policy) is subject to change 
and green list countries may be 
moved into amber or red. The travel 
lists may change during a visit and 
the school must comply with 
international travel legislation and 
should have contingency plans in 
place to account for these changes. 

The Trip Leaders with support from 
the Educational Visits Co-ordinator 
must undertake full and thorough risk 
assessments in relation to all 
educational visits and ensure that 
any public health advice, such as 
hygiene and ventilation 
requirements, is included as part of 
that risk assessment and that 
parents are aware of any additional 
financial risks that may be incurred 
due to an outbreak of Covid-19 while 
on said trip that may not be covered 
by insurance and may have to be 
covered by parents. 

 

13  Large gatherings such as assemblies or 
collective worship with more than one 
group not avoided. 

As stated above, we will be utilising 
large, well-ventilated spaces for 
assemblies and other large 
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gatherings and ensuring adequate 
spacing.  
 

14  Insufficient controls for those pupils 
allowed to mix into wider groups for 
specialist teaching, wraparound care and 
transport. 

Whilst year group bubbles are no 

longer required since 19 July 2021, 

all such activities will be organised in 

line with our guidance in well-

ventilated spaces with additional 

cleaning as required. Pupils will be 

asked to wash their hands and to 

follow basic hygiene measures. 

Wraparound and co-curricular 

provision may take place indoors 

and across year groups if desired. 

Activities taking place indoors or 

outdoors can continue to happen in 

groups of any number.  

There is further guidance 

for providers who run community 

activities, holiday clubs, after-school 

clubs, tuition and other out-of-school 

provision for children which will help 

with planning extra-curricular 

provision: 

https://www.gov.uk/government/publi

cations/protective-measures-for-

holiday-or-after-school-clubs-and-

other-out-of-school-settings-for-

children-during-the-coronavirus-

covid-19-outbreak/  

Face coverings are  required to be 

worn by pupils  in communal areas, 

on school buses, in the common 

rooms and – for the time being – in 

classrooms unless the pupil is 

exempted.  

 

15  Younger pupils not supported in 
understanding the importance of 
maintaining distance, not touching staff 
and their peers - where possible. 

Form teachers support younger 

pupils to understand the importance 

of this, where possible. 

 

16  No specific help and preparation for the 
changes to routine for pupils 
with SEND (whether education, health 
and care plans or on SEN support). 

Staff in SEND department are well 

versed with dealing with any 

upheaval caused to SEND pupils. 

 

17  Classrooms do not have side-by-side 
seating or forward-facing desks to 
reduce risks. 

Whilst these requirements are no 

longer in force, teachers will continue 

to operate planned seating (Y3-Y11) 

arrangements including the use of 
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small groups to facilitate teaching 

and learning. Classrooms will be 

well-ventilated and cleaned in line 

with the schedule set out by the 

Domestic Bursar in conjunction with 

the Director of Studies and Dep 

Head of Prep, This schedule was 

confirmed by 1 Sept 2021 to ensure 

cleaning rota is set up for the start of 

term.  

Pupils will still be asked to wipe 

down desks/surfaces. 

18  Volunteers not checked, left 
unsupervised, allowed to work in 
regulated activity or supported. 

All volunteers would undergo 

regulatory checks, as necessary, 

before starting work, led by HR 

Manager. 

 

19  Recruitment process and pre-
appointment checks not following legal 
requirements. 

All recruitment checks in place and 

overseen by HR Manager and 

double-checked by Bursar. 

 

20  External coaches, clubs and 
organisations for curricular activities not 
risk assessed, or systems of control 
measures implemented. 

All external clubs etc risk assessed 

which is overseen by Domestic 

Bursar. 

 

21  Indoor sports and activity areas not 
sufficiently well and regularly ventilated 
with fresh air. 

Rooms kept well ventilated and 

cleaned in line with the schedule set 

out by the Domestic Bursar, 

 

22  Sporting, play and social distancing rules 
unclear to staff, pupils, parents and 
visitors. 

Social distancing is no longer 

required from 19 July 2021 but the 

Sports department will ensure pupils 

and staff act sensibly and with 

caution both during normal school 

activities and external fixtures.  The 

Director of Sport issued guidance at 

the start of term and will update this 

as required. 

 

23  Pupils not kept in consistent groups, 
maximising distance between pupils or 
paying scrupulous attention to cleaning 
and hygiene during sports activities.  

Whilst consistent group “bubbles” 

are no longer required the Sports 

department will ensure pupils and 

staff act sensibly and with caution 

both during normal school activities 

and external fixtures. The Director of 

Sport issued guidance at the start of 

term and will update this as required. 

 

24  Sports equipment not sufficiently 
cleaned between each use by different 
individual groups. 

Equipment will continue to be 

cleaned regularly to ensure good 
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hygiene in line with Step 4 of the 

government’s Covid roadmap. 

25  Risk assessment for drama and music 
activities not re-assessed, applied or 
checked. 

Whilst consistent group “bubbles” 

are no longer required the Drama 

and Music departments will ensure 

pupils and staff act sensibly and with 

caution both during normal school 

lessons and co-curricular activities.  

The Directors of Music and Drama 

updated their RAs accordingly and 

submitted them to the Domestic 

Bursar by Friday 3 September. 

 

26  Added risk of infection where there is 
singing, chanting, playing wind or brass 
instruments not reviewed. 

Choirs adhere to government 

guidelines, as updated from time to 

time. From 19 July 2021, choirs will 

be allowed to perform again in any 

number and across year groups in 

well-ventilated spaces and with non-

singing pupils and staff wearing 

masks (for example, in assembly) 

 

27  Staff meetings and staff rooms 
unregulated in terms of space, 
equipment, resources (copiers, kettles, 
biscuits tins etc) timings, SD and 
purpose. 

On 28 October 2021 The Head has 

reminded staff that they will return to 

using staff rooms on an ad hoc basis 

but must do so with due caution. In 

the same communication the Head 

has advised that masks should be 

worn on entering and requested that 

staff will continue to wipe down 

frequently used surfaces after use 

and that windows should be open. 

 

28  Staff not having sufficient down time / 
rest during the working day / week?  

Staff follow timetables with built-in 

non-contact time with normal 

contracted hours.  

 

29  Staff unable to manage the provision of 
both in school and remote learning. 

Supportive Technology team. Most 

staff already very able to cope with 

remote learning provision due to 

experience in last lockdown. 

 

30  Security, CCTV and access systems not 
regularly checked, updated and (where 
necessary) re-coded. 

CCTV system is kept under review 

by the Facilities Manager. 

Any suspicious activity is reviewed 

by the Facilities Manager and 

passed onto Exec where relevant. 

 

31  Parent, Pupil, Staff, Contractor, Visitor 
drop-off and pick-up procedures, in and 
out routes not shared, understood or 
applied. 

Clear guidance was sent to parents 

at the start of the Autumn term 2021. 

Updated risk assessments are sent 

to them from time to time, in line with 
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government guidance updates. Staff 

received an email outlining the 

Head’s expectations on 28 October 

2021 which was followed by the Risk 

Assessment, as updated from time 

to time in line with government 

guidance. This guidance must also 

be followed when dealing with 

visitors or contractors on site. 

32  Transit spaces (corridors), social zones 
(common rooms / playgrounds) not 
configured to separate different groups. 

One-way systems in operation with 
directional arrows. 
 
Each Year group of pupils has their 
own designated base. Senior school 
pupils will use the Common Rooms 
but will wear masks when doing so. 
 

 

33  Classrooms don’t reflect recommended 
layout, PPE, screening, enhanced 
cleaning rules and timings. 

Whilst these requirements are no 

longer in force, teachers will continue 

to operate planned seating (Y3-Y11) 

arrangements including the use of 

small groups to facilitate teaching 

and learning. Classrooms and PE 

changing rooms will be well-

ventilated and cleaned in line with 

the schedule set out by the Domestic 

Bursar in conjunction with the 

Director of Studies and Dep Head of 

Prep. This schedule was confirmed 

by 1 Sept 2021 to ensure cleaning 

rota is set up for the start of term.  

Pupils will still be asked to wipe 

down desks/surfaces. 

 

 

34  Hand washing not part of school culture 
or routine e.g. no regular breaks for hand 
washing during the school day.  

Time is allocated within/between 

lessons to ensure regular hand-

washing is achieved. In the Prep 

school, this is overseen by the class 

teachers. In the Senior School, tutors 

remind pupils to follow necessary 

hygiene measures. 

 

35  Insufficient hygiene stations at 
entrances, exits, toilets, classrooms, play 
areas, common rooms, staff areas etc  

Hygiene will remain important and 

additional hand-washing and 

sanitising stations are located 

around school. 

 

36  Hygiene stations (including bins) not 
stocked, checked, emptied and cleaned 
regularly.  

Hygiene stations stocked, checked, 

emptied and cleaned daily by 

designated members of staff. 
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37  Unnecessary and unused items not 
removed from classrooms and other 
learning environments.  

All unnecessary items stored in 

cupboards and crates so that 

surfaces are clear and easy to clean. 

 

38  Soft toys, furnishings, spare furniture 
and items that are hard to clean not 
removed and stored securely.  

Removed where applicable (eg 

Nursery). N/A from 19 July 2021. 

 

39  Individual and frequently used 
equipment, such as pencils and pens not 
shared by staff or pupils (who use their 
own).  

Staff and pupils do not share these 

items. N/A from 19 July 2021. All soft 

toys and furnishings can return but 

are washed regularly. 

 

40  Classroom based resources, such as 
books and games and all frequently 
touched surfaces, which are used and 
shared within a group or bubble not 
regularly cleaned.  

Regular cleaning regime in place, 

overseen by Domestic Bursar. 

Cleaning rota for multi-purpose 

rooms identified by DW & CW by 1 

Sept 2021. The Domestic Bursar 

arranges cover in case of staff 

absence. 

 

41  Regulating the use and cleaning of 
locker, changing rooms, toilets and 
showers not managed and supervised. 

All changing rooms, toilets etc are 

cleaned twice a day (one of these to 

be at the beginning or end of the 

working day), overseen by Domestic 

Bursar. 

 

42  Pupils not limiting the amount of 
equipment brought into school daily to 
essentials such as bags, hats, coats, 
books, stationery and mobile phones.  

Pupils may bring equipment into 

school as required. Senior school 

pupils will wear full winter uniform to 

and from school from Monday 1 

November and will change for PE 

lessons and clubs. The changing 

room windows will be open and each 

tutor group within a year group will 

have their own area of the changing 

room in which they must change, 

These changing rooms will be 

cleaned twice daily, in between uses. 

 

43  Outdoor playground equipment should 
be more frequently cleaned or left 
fallow.  

There is now no requirement to 

clean outdoor play equipment. 

Additional hand-washing minimises 

any risk.  

 

44  Assemblies, break times, meals, drop-off 
and collection times not sufficiently well 
staggered.  

Assemblies may now take place 

across year groups and without 

social distancing from 19 July 2021 

although certain precautions will be 

in place as detailed above. 

Drop off and collection times will 

remain staggered for the time being 

with parents not allowed onto site at 
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these times, apart from in the 

Nursery.  

Senior school break food to revert to 

being served from the dining room 

by catering staff and therefore will no 

longer need to be individually 

wrapped. 

Prep school break food to continue 

being delivered to the classrooms.  

Prep and Senior pupils will have a 

lunch rota to enable co-curricular 

activities. 

45  Meal times not de-conflicted or possible 
to achieve SD in the servery and dining 
areas whilst still providing sufficient 
nourishment. 
 

The dining room and marquee will 

still be used to enable a more 

spacious eating environment where 

current lunch seating arrangements 

(6 around two tables put together) 

and social distancing in the queue is 

to remain. 

 

46  Catering staff rota not configured to 
avoid all catering staff having to self-
isolate in case of infection and kitchen 
closing. 

Catering staff will  be strongly 

advised to wear face masks and 

should proceed with caution and 

follow the usual necessary hygiene 

measures. Catering staff working 

over hot cookers may remove their 

masks: pupil/staff facing catering 

staff will be strongly advised to wear 

masks. 

Packed lunches may have to be 

considered if catering team all need 

to self-isolate. 

 

47  Organisation of breakfast and after 
school club not revised in to small, 
consistent groups and maintaining year 
groups or bubbles. 

Breakfast and ASC clubs will operate 

as usual although parents will 

continue to be asked to book their 

ASC places via Evolve so that the 

school can manage numbers 

accordingly. A set number of places 

are available and this ensures the 

facility does not become 

overcrowded. 

 

48  Pupil and staff mental health and 
wellbeing not considered with individual 
needs not identified or supported.  

Monitored by Form Tutors and 

HOYs. 

Weekly pastoral meetings take place 

to discuss any issues or concerns. 
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Medical Risk Assessment in the COVID-19 Environment 

 Hazard Control Measures 
Further Action 

Needed 

1  The procedure for isolating or testing of 
staff and pupils is not understood. 

Clear guidance was sent to parents 

before the start of the Autumn term 

2021 and reissued by 1 November 

2021. Further, the Risk Assessment 

will be sent to them by 1 November 

2021, as updated from time to time.  

Lateral Flow Home Test kits will be 

provided by the school as long as 

stocks allow. 

 

2  No isolation room and separate 
bathroom available, inadequate signs for 
those waiting collection and no access to 
PPE for those attending to unwell staff 
and pupils. 

All staff attending unwell staff/pupils 

wear full PPE. 

Isolation room available in surgery. 

Parents would be informed clearly 

where to collect pupils from if 

collection necessary. 

 

3  Staff not aware of meaning of “close 
contact” i.e.: 

 Direct close contacts: face-to-face 
contact with an infected individual for 
any length of time, within 1 m, 
including being coughed on, talking 
face to face, or unprotected physical 
contact (skin-to-skin). 

 Proximity contacts: extended close 
contact (within 1 to 2 m for more 
than 15 minutes) with infected 
individual. 

 Sitting in with an infected person. 

All staff given the updated risk 

assessment by 1 November 2021 

which advises that the onus of 

contacting close contacts will be up 

to NHS Test and Trace but that this 

will be supported by effective seating 

plans and club lists.  

 

4  Procedures for reporting COVID-19 
instances to external authorities not 
known or applied. 

Procedures for reporting instances 

understood by relevant staff and 

applied appropriately. 

 

49  Insufficient pastoral and extra-curricular 
support for pupils to rebuild friendships 
and social engagement. 

Strong pastoral team in place under 

the leadership of the Deputy Head, 

Pastoral. 

 

50  Insufficient support to address and equip 
pupils to respond to COVID-19 related 
issues. 

Strong pastoral team in place under 

the leadership of the Deputy Head, 

Pastoral. 
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5  Procedure for washing hands thoroughly 
for 20 seconds with soap and running 
water or using hand sanitiser after any 
contact with someone who is unwell is 
not understood or applied. 

Hand-washing procedures 

understood and applied. 

 

6  Procedure for cleaning, with normal 
household bleach, the area around a 
person with symptoms after they have 
left (to reduce the risk of infection) is not 
understood or applied. 

Domestic Bursar oversees all 

cleaning. 

 

7  Science of risk not understood e.g. less 
severe symptoms in adults, younger 
children less likely to become unwell.  
Consistent groups help.  

School Nurses are informed if a pupil 

is showing any “red flag” symptoms. 

 

8  Insufficient medical staff to deal with 
isolating and monitoring suspect COVID-
19 cases, outside appointments and 
normal medical issues. 

School Nurses and Healthcare 
Assistant employed. 

 

9  Medical staff have insufficient or 
unsuitable PPE, cleaning materials and 
training for tasks. 

Full PPE and cleaning materials 
available. Training needs are 
assessed by the School Nurses in 
collaboration with the Deputy Head, 
pastoral. 

 

10  Temperature testing undertaken using 
unsafe methods, not reflecting SD rules, 
not recorded or kept appropriately. 

The School Nurses, Healthcare 

Assistant and DSL each have a non-

contact thermometer. 

Any temperatures are taken in situ. 

 

11  Young children not supervised using 
hand sanitiser (risk of ingestion). (Note: 
Skin friendly cleaning wipes is an 
alternative). 

Hand sanitiser is kept away from 

younger pupils and used under 

supervision. Wipes are also used 

where appropriate. 

 

12  Young children and those with complex 
needs not supported in understanding 
importance of hygiene rules.  

All children from Reception to Year 6 

reminded of hygiene protocols on a 

daily basis by form teacher and at 

appropriate times through each day 

eg handwashing regularly and how 

to do this properly. 

 

13  Hygiene rules not effective. “catch it, bin 
it, kill it” not re-publicised or applied.  

All children prompted regularly 

throughout the course of the day by 

Class Teacher /Form Teacher to 

wash their hands and to sneeze or 

cough into their elbow or a tissue 

which is discarded and hands 

cleaned immediately. 

 

14  Insufficient First Aid trained personnel 
(ratio) for pupils in school and on 
activities and sport. 

Several qualified first aid personnel 

in school. 

 

15  Actions for using first aid on those with 
no COVID-19 symptoms unclear and not 
briefed.  

Qualified School Nurses who follow 

government guidelines. 
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16  Not compliant with requirements for 
EYFS and PFA certification. 

All EYFS Staff are trained Paediatric 

First Aiders. 

 

17  Medical policy, procedures and 
appropriate response to spectrum of 
medical issues not revised or shared? 

Medical information kept 

confidentially in school files and only 

accessed by relevant staff which are 

usually School Nurses, Exec and 

HR. 

 

18  Pregnant women are in the ‘clinically 
vulnerable’ category and not following 
the relevant guidance. 

Since 1 April 2021, the UK 
government has said that anyone in 
England who is clinically extremely 
vulnerable is no longer advised to 
shield. From 19 July 2021, social 
distancing guidance no longer 
applies in England and the UK 
government is no longer instructing 
people to work from home if they 
can. 

There is a long-standing requirement 
for employers to put in place 
measures to ensure workplace 
safety where a significant health and 
safety risk is identified for a new or 
expectant mother. 

Some pregnant workers will be at 
greater risk of severe illness from 
coronavirus. Employers will need to 
take this into account in their risk 
assessment. 

If the school cannot put the 

necessary control measures in 

place, such as adjustments to the job 

or working from home, we will need 

to suspend the pregnant worker on 

paid leave. This is in line with normal 

requirements under regulation 16(3) 

of the Management of Health and 

Safety at Work Regulations 1999. 

 

19  Lack of School decision or policy for 
level of PPE required for staff or pupils. 

Full PPE worn by relevant staff (eg 

School Nurses and Healthcare 

Assistant) when involved in the 

Lateral Flow testing or when dealing 

with unwell pupils.  

 

20  School unaware of those that have been 
identified as Clinically Extremely 
Vulnerable (CEV) via a letter to the 
individual from NHS or their GP. 

Previously any staff with a CEV letter 

were asked to forward it to the HR 

Manager so appropriate work 

conditions were put into place in 
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accordance with government 

guidelines in force at the time.  

Since 1 April 2021, the UK 

government has said that anyone in 

England who is clinically extremely 

vulnerable is no longer advised to 

shield. From 19 July 2021, social 

distancing guidance no longer 

applies in England and the UK 

government is no longer instructing 

people to work from home if they 

can. 

21  Clinically Extremely Vulnerable (CEV) 
staff and pupils have not been advised 
whether to work from home or go to 
school during period of national 
restrictions. 

CEV staff and pupils are advised by 

the HR Manager (for staff) and the 

Deputy Head Pastoral (for pupils) 

adhering to government guidelines in 

force at the time. In cases where 

parents have contacted the school to 

say they are CEV, the Senior Deputy 

Head/Head of Prep has liaised with 

the family to agree suitable 

arrangements in line with current 

government guidance on a case-by-

case basis. All pupils aged 12-17 

have been offered the vaccine. 

 

22  Measures in school are not sufficiently 
robust for clinically vulnerable staff and 
pupils. 

Shielding is currently paused. 

Although the advice to shield has 

ended, clinically extremely 

vulnerable people must continue to 

follow the rules that are in place for 

everyone. 

 

23  Lack of recording of which staff and 
pupils have been sent home with 
COVID-19 symptoms (a cough, high 
temperature or shortness of breath). 
 

Information kept and overseen by 

Deputy Head Pastoral. It is recorded 

in two ways - on the absence 

register and the positive cases 

symptoms lists. Staff are recorded 

on SchoolBase as Working From 

Home. 

 

24  Policy on wearing uniform and if washing 
also required to prevent infection for staff 
and pupils not re-considered. 

Some adaptations were made to the 

school uniform procedures in 

September and from 1 November 

Prep School pupils can continue to 

wear PE kit on days they have PE 

lessons. Senior School pupils will 

wear full winter uniform to and from 

school from 1 November and will 

change for PE lessons and clubs. 

Parents were made aware of this 

 

 

 

https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do
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change by 15 October. This Risk 

Assessment will be sent to them no 

later than 1 November 2021.  

Dedicated School Transport and Driver – 

Risk Assessment in the COVID-19 Environment 

 

 
Hazard Control Measures 

Remarks / 
Re-assessment 

1  Drivers not regularly briefed on changes 
or included in staff briefings and revised 
schedules and notices. 

Drivers employed by Barnett’s and 
briefed accordingly. All Barnett’s 
drivers have received at least one 
vaccination since they also do 
contract work for NHS. 
 

 

2  Drivers have insufficient / inappropriate 
PPE, cleaning materials and training. 

As pupils will be wearing masks on 
the school buses, chaperones will be 
asked to comply too. They have all 
been briefed accordingly by the 
Transport Coordinator/Office 
Manager. 
 

 

3  Drivers not protected by screens and / or 
procedures that should be known to 
parent, carers and pupils. 

As pupils will be wearing masks on 
the school buses, the bus drivers will 
be asked to comply too. They have 
all been briefed accordingly by the 
Transport Coordinator/Office 
Manager. 
 
 

 

4  Travel in or out of local areas not 
minimised or avoided, and the number of 
journeys not reduced where possible. 

Bus routes incorporate local areas 
only. 

 

5  Dedicated school transport not operating 
to SD and hygiene rules or with sufficient 
PPE and cleaning arrangements. 

Social distancing and PPE no longer 
required from 19 July 2021 unless an 
outbreak occurs and more stringent 
measures are needed. 
 

 

6  Pupils not grouped together on transport 
reflecting consistent bubbles or groups 
that are adopted within school. 

Since all those travelling on a school 
bus are considered a close contact 
should one person on the vehicle test 
positive for Covid-19, regulated 
seating plans are not required. Mask 
wearing and ventilation on the buses 
will minimise the risk of transmission. 
 

 

7  Insufficient or no use of hand sanitiser 
upon boarding and/or disembarking. 

Hand sanitiser used by all girls when 
boarding and disembarking the 
vehicle. 
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8  No additional cleaning of vehicles (all 
touch points) before and after each 
journey. 

Buses cleaned regularly by Barnetts. 
AHS minibuses cleaned daily by in-
house keeping team. 
 

 

9  Poorly organised queue and boarding 
process and SD not observed within 
vehicles wherever possible. 

Transport Coordinator and 
Chaperones ensure orderly queuing 
and boarding Social distancing no 
longer required from 19 July 2021 
unless an outbreak occurs and more 
stringent measures are needed. 
 
 

 

10  Use of face coverings for children under 
(and over the age of 11) as a mitigating 
measure not understood by pupils and 
parents. 

Pupils must wear masks on school 
buses. Those in Year 7 and above 
must also have one in school unless 
exempt, and wear them in the 
common rooms, communal areas 
such as corridors and the lunch 
queues and classrooms unless 
exempted. 
 

 

11  Measures, in case of emergency, for the 
movement of a symptomatic pupil by 
school transport not considered in policy.  

If a pupil shows symptoms on a bus, 
the chaperone will seat the pupil at 
the front of the bus away from other 
pupils. If travelling into school they 
will then telephone ahead to alert 
colleagues so that appropriate action 
can be taken immediately upon 
arrival. 
 

 

 

 

Support Staff Risk Assessment in the COVID-19 Environment 

 
Hazard Control Measures 

Further action 
needed 

1  Support and contract staff not regularly 
briefed on changes to school operation. 

Bursar updates support staff as 
regularly as necessary. 
 

 

2  Physical meetings recognise SD, 
hygiene arrangements including well-
ventilated rooms or, if possible, outside. 

Caution will be applied to all staff 
meetings. Staff may continue to 
utilise remote meeting technology 
where this reduces the risk of over-
crowding a meeting space or if it 
enables better 
communication/sharing of 
information. Such arrangements 
would be made by the person 
chairing the meeting, 
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3  Support staff and cleaners not fully 
considered or supported (particularly 
relating to age and vulnerability). 

All staff are fully supported.  

4  Support staff have 
insufficient/inappropriate PPE, cleaning 
materials and training. 

All staff have appropriate PPE for 
their roles if needed. 

 

5  Cleaning regimes not enhanced, 
regularly reviewed, inspected or 
conforming to revised hygiene rules. 

Enhanced cleaning regimes under 
the direction of the Domestic Bursar. 

 

6  Security and access systems not 
regularly checked, updated and re-
coded. 

All security and access systems are 
regularly checked and overseen by 
Facilities Manager. 
 

 

7  Fire and other emergency procedures 
not reconfigured, routes not clear or 
regularly inspected. 

One-way systems in force; apart from 
that the fire drills will revert back to 
pre-covid procedures. Social 
distancing will no longer be required 
at the assembly point from 19 July 
2021 but pupils line up at a distance 
from each other to enable accurate 
registers to be taken. 
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Facilities Management –  

Risk Assessment in the COVID-19 Environment 

 
Hazard Control Measures 

Further Action 
Needed 

1  Insufficient hand washing or hand 
sanitiser ‘stations’ for all pupils and staff 
to clean their hands regularly. 

Adequate hand washing stations 
available including additional units 
installed around site. 

 

2  Policy and procedures for contractors 
including signing in and out, and badges 
on school sites not reviewed, and / or 
enforced.  

Office Manager oversees procedure.  

3  Contractor health declaration and pre-
work briefings not considered or 
implemented.  

Health declarations completed when 
signing in, overseen by Office 
Manager and ask them to use the 
Track and Trace QR code too.  
 

 

4  Contractor (and visitor) hygiene 
arrangements not considered including 
parking, guiding, supervision, breaks, 
meals and toilets. 

Contractors overseen by person 
inviting them onto site to ensure they 
adhere to hygiene rules. Social 
distancing and PPE no longer 
required from 19 July 2021 but they 
will be asked to wear masks indoors. 
 

 

5  Insufficient heating and/ or cooling 
system (including insufficient fuel levels 
if applicable).  

Sufficient heating/cooling systems in 
place. 

 

6  Insufficient gas supply, maintenance, 
checks, venting and valves. 

Sufficient supply and checks in 
place. 
 

 

7  Air conditioning units, ducts, ventilation 
and extraction systems not checked on 
re-occupying school facilities (including 
workshops).   

Maintenance schedule in place, 
overseen by Facilities Manager. 

 

8  Electrical tests not up-to-date including 
emergency lighting and PAT including 
electrical equipment bought in to school. 

Maintenance schedule in place, 
overseen by Facilities Manager. 

 

9  Water testing for temperature, flow and 
legionella not in date, recorded or tested 
on re-opening facilities. 

Maintenance schedule in place, 
overseen by Facilities Manager. 

 

10  Insufficient arrangements for the 
operation, additional cleaning and 
security (and use) of the swimming pool. 

Maintenance schedule in place, 
overseen by Facilities Manager. 
Swimming pool checks continue as 
normal. 
 

 

11  Fire alarm panel, system and 
extinguishers not in date and not 
serviced. 

Maintenance schedule in place, 
overseen by Facilities Manager. 

 

12  Fire doors improperly propped open to 
limit use of door handles and increase 
ventilation. 

Many doors on automatic door closer 
mechanisms. Staff reminded by 
Domestic Bursar to remove door 
stops when leaving rooms. 
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13  Limiting occupancy of as many rooms as 
possible (offices, laundry, common 
rooms etc) not considered. 

Common rooms will come back in to 
use on a phased return with pupils 
wearing masks to enter. Senior 
pupils will keep lockers in their 
designated bases. 
 

 

14  Kitchen not reconfigured, stocked and 
cleaned if closed over a long period.  

Kitchen cleaned regularly, overseen 
by Domestic Bursar. 
 

 

15  Insufficient chefs, supervising staff and 
cleaners to maintain high standards of 
hygiene.  

Stringent hygiene and cleaning 
regime in place, overseen by 
Domestic Bursar. 
 

 

16  Servery and dining room rules 
inadequate or unsafe including wiping 
table, chairs and hard surfaces between 
sittings. 

Tables and chairs wiped regularly by 
cleaning and catering staff. 

 

17  Insufficient drinking supplies and 
hydration available in dining room and 
around the school.   

Drinking water stations available 
around the site – all pupils and staff 
use own water bottles and refill to 
avoid cross-contamination.  
 

 

18  Cleaners have insufficient or revised 
instructions and training for appropriate 
cleaning and the wearing and disposal of 
PPE. 

Domestic Bursar oversees training of 
cleaning staff. 

 

19  Insufficient cleaning staff for revised 
cleaning schedule and deep clean of 
each room and space daily unless left 
fallow. 

Increased number of cleaning staff 
during 2020-2021 continued into 
2021-22. 

 

20  Cleaning staff not equipped or using 
appropriate PPE including aprons, 
gloves, face coverings and their 
subsequent disposal. 

Cleaning staff provided with 
appropriate PPE, overseen by 
Domestic Bursar. 
 
While face coverings will  be 
required for cleaning staff from 1 
November 2021 if working in school 
during school open hours or when 
working in a room containing another 
member of staff 
 

 

21  Laundry wash and dryers not 
serviceable, unable to cope with 
temperature requirements and 
insufficient wash products. 

Units maintained and serviced 
appropriately. 

 

22  Suppliers not following appropriate SD, 
hygiene measures and new routes, 
arrival details etc 

Suppliers instructed by Facilities 
Manager and/or Domestic Bursar to 
obey hygiene rules. Social distancing 
no longer required from 19 July 2021 
 

 

23  Waste procedures not reviewed or 
sufficient to cater for increase in waste 
measures. 

Cleaners place bin bags in bins.  
Twice weekly collection by Cawleys. 
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24  Pest control services not sufficiently 
regular, recorded or deficiencies 
identified and actioned. 

Maintenance schedule continues as 
normal. 

 

25  How often is this Risk Assessment 

reviewed?   

Reviewed as necessary by Exec 

when new guidelines announced. 

 

 

 

Updated 31 October 2021 


